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Subject No. 1 : Library and Society (100 Marks)

1.1) What is a Library, Sections of the Library, Functions of the Libraries, Library

Trinity, Importance of Library

1.2) Types of Libraries (Specially School and Public Libraries)

1.3) Contribution of Maharaja Sayajirao Gaekwad (111) and Dr. S.R. Ranganathan in the
Library field, Fyzee Committee

1.4) Library Act : Specially Maharashtra Public Libraries Act, 1967 and rules made
under this Act.

1.5) The Press and Registration of Books Act, 1867; Delivery of Books Act, 1954; Copy
Right Act, 1957

1.6) Library Associations, NISCAIR, IFLA, UNESCO

1.7)  Five Laws of Library Science

1.8) Library Extension Activities, Development of reading culture; Role of the library in
development of reader, Importance/ Benefits of reading, Reading promotion
activities, e.g. Read aloud to kindergarten and 1%t to 3™ standard childrens ; Process,
Benefits, Structure of books to be read, Maharashtra Reading Movement, District
Book Festival (Granthotsav) etc.

1.9) Financial Assistance Schemes for Public Libraries of State and Central Government
(Specially emphasis for Raja Rammohun Roy Library foundation , Kolkata)
National Knowledge Commission, National Mission on Libraries

1.10) Educational, Research and Employment Opportunities in Librarianship.



Subject No. 2 : Library Management (100 Marks)
2.1) Management: Meaning, Functions and Principles
2.2 ) Book Selection: Meaning, Principles, Tools

2.3) Book Acquisition

2.4) Book Processing (Books and Bill checking, Classification, Cataloguing, Slips/
Tags, Accession Register, Barcode, RFID, QR Code etc.)
2.5) Circulation/Charging System, Library Rules, Library Committee

2.6) Collection Development and Maintenance

2.7) Library Manpower and Finance Management

2.8) Book Verification

2.9) Annual Report and other types of records/registers

2.10) Library Building, Equipment etc.

Subject No. 3 : Classification and Cataloguing Theory (50 + 50 =100 Marks)
3.1) Classification - History, Meaning, Objectives, Functions, Methods

3.2) Notation: Meaning, Component, Types and Functions

3.3) Call Number

3.4) Characteristics of Book Classification Systems

3.5) Dewey Decimal Classification System - Origin, History, Structure, Notation, Tables,
Charts, Update

3.6) Cataloguing - History, Meaning, Purposes, Objectives, Functions, Methods, Standards

3.7) Types of Catalogue Card

3.8) Anglo American Cataloguing Rules (AACR- 2) - Origin, History, Structure, Various

entries (Especially Books), Rules, Notation, Update.

3.9) MARC 21 Format (Especially Books)

3.10) OPAC; Web OPAC, IndCat, WorldCat etc.

Subject No. 4 : Classification and Cataloging_ (Practical (40 + 40 = 80 Marks)

4.1) Dewey Decimal Classification Systems (Latest Edition) and to Classify at least 150
Books.

4.2) Especially Classification of Literary Works, Self-Help Literature, Biography,
Autobiography and Children’s Literature

4.3) Use Anglo-American Cataloging Rules-2 (AACR-2) and to catalog at least 100 books.
4.4) Especially Cataloguing of Literary Works, Self-Help Literature, Biography,
Autobiography and Children’s Literature.



4.5) To Prepare at least 50 Subject Headings under Sear’s List of Subject Headings (Latest
Ed.)

Subject No. 5 : Information e-Resources /Tools and Services (100 Marks)

5.1) Types of Information Resources : Primary, Secondary, Tertiary, Print, e-Resources
(Characteristics, Similarities & Differences.)

5.2) Fiction and Non-Fiction Books - Meaning, Subtypes, Characteristics

5.3) Children’s Literature - Meaning, Types (Picture and Story Books, Series Base Story

Books, Comics, Nursery Rhymes, Websites)

5.4) Reference e-Resources/Tools - Meaning, Types, Examples, Characteristics, Reference

Books and General Books - Similarities & Differences, Resources sharing- Consortia etc.

5.5) Evaluation of Reference Books, Book Review

5.6) e- Resources (Marathi vishwakosh, Maharashtriya Dnyankosh, Maharashatra

Gazetteers, e- Dnyankosh, National Archives of India, Wikipedia and other Websites.)

5.7) Reference Services - Meaning, Need, Types.

5.8) Reader Advisory Services - Meaning, Need, Tools (Books about Books)

5.9) Information Services - Current Awareness Service (CAS), Selective Dissemination Of

Information (SDI), Library Introduction/Orientation Programme, Community Information

Service.

5.10) Bibliography - Indian National Bibliography (INB), Bibliography of Marathi Books

and Periodicals Bibliography edited by S.G.Date, ISBN, ISSN, Qualities of a Successful

Librarian

Subject No. 6 : Library Technology (100 Marks)

6.1) Computer - History, Meaning, Functions, Types, Hardware, Software

6.2) Use, Need and Benefits of Computer in Library.

6.3) Internet - Characteristics, Services, Security, Web Browsers, Search Engines, WWW ,
Websites, Portals, e-Mail, Social Media

6.4) Library Software - Characteristics, Modules, Types, Selection Criterias

6.5) Central Government - National Information Centre’s (NIC) New Delhi, e-Granthalaya

Studly.

6.6) Databases - Meaning, Types, Characteristics, Examples

6.7) Digital Library - Meaning, Characteristics, Features, Operating Method, Library

Software (Digitization, New Trends and Technologies in the Field of Libraries) Especially

NDLI



6.8) Library Websites — Project Gutenburg, Internet Archieves, e-Pustakalya,

Granthasanjeevani, National Library of India (NL), Delhi Public Library (DPL), National

Book Trust (NBT), Directorate at Libraries (DOL), University Libraries and Other

Websites.

6.9) Library Networks - Meaning, Types, Need i.e DELNET, INFLIBNET, OCLC, Online
Educational Course Platforms i.e. Swayam, Swayamprabha

6.10) Practical- eGranthalaya Software, Google etc. Information retrieval and search
techniques.

Subject No. 7 : Work Experience and Projects (60+10+15+15 = 100 Marks)
Honorary Practical work in Library for 15 days = 75 hours (minimum 5 hours daily)
Assessment -
7.1) Maintain of Diary of daily works and submission of a brief report of the Work.-
30 + 30 = 60 marks and Work Presentation/Interviews etc. - 10 marks.
7.2) Newspaper Clippings Project (Minimum 50 Clippings) - 15 Marks
7.3) Bibliography (Minimum 50 Books) or Book Review (Minimum 15 Books) - 15 Marks
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